OAHTIEZ EFTKATAZTAZHZ KAI AEITOYPTIAZ MS TEAMS

Ayarnntol $oLTtNTECG, 0 CUYKEKPLUEVOG 08NYOC mepAaBAvEL Ta
BApata el06dov otnv eknadeutikn mAatpoppa MS TEAMS.

A. NpooBaon oto teams and web browser

1. Eloodoc¢ oto Office 365.

Kdvoupe ocOvdeon oto office365 pe to academic email mouv pog €xel
Xopnynbei amdé tO0 OKASNMUAIKO MOG TUAMA OTNV LOTOCEALSO
http://portal.office.com n anod to eikovidio tov webmail:

. (Q)
¢

otnv wtooeAida tn¢ oxoAng http://www.aspete.gr

B8 Microsoft

Sign in

ane, or Skype

Mo account? Create one!
Can't access your account?

Sign-in options

Ewkova 1 cUvdeon


http://portal.office.com/
http://www.aspete.gr/

2. Elcobo¢ otnv edpappoyn MS Teams.

ErttAéyoupe OAeG TG epapHOYEG Ao Tnv AloTa.

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint
(|
i & -

Teams Sway All apps

Ewkova 2 OAeG oL epapPHOYES

ErtiAéyoupe tnv Epappoyn Teams (mpoooxn o€ auth TNV NeEpiLnTWon
TIPETEL VAL EXOUME EVEPYOTIOLNHEVA TA cookies )



Office 365
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All apps  Tips and Tricks

Forms

Create surveys, quizzes, and polls and easily see results in..

OneDlrive
Store, access, and share your files in one place,

Outlook

Business-class email through a rich and familiar Cutlock ...

Planner

Create plans, organize and assign tasks, share files, and g...

Power Automate

Create workflows between your apps, files, and data to a...

SharePoint

Share and manage content, knowledge, and applications ...

Sway

Create and share interactive reports, presentations, and p...

¢

Teams

The customizable, chat-based team workspace in Office 3.

&

Video

Share videos of classes, meetings, presentations, and trai...
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Kaizala
A simple and secure maobile chat app for work

OneNote

Capture and organize your notes across all your devices,

People
Crganize your contact info for all your friends, family, coll...

Power Apps
Build mobile and web apps with the data your organizati...

PowerPoint

Design professional presentations.

Stream
Share videos of classes, meetings, presentations, and trai...

Tasks

Create and manage tasks in Outlook.

To Do

Manage, prioritize, and complete the most important thi...

Whiteboard

Ideate and collaborate on a freeform canvas designed for...

Ewkova 3 emdoyn tou Teams



3. To neppaAAov tov Teams oto web

Ewkova 4 nepiBailov nepitBaAAov tou Teams oto web

EVOAAQKTIKA UITOPOUHE VO KATEBACOUME TNV edapoyn Kat va
TNV EYKATOOTHOOUME OTOV UTMTOAOYLOTH HOG OTLO TO ELKOVISLO :

s
- (kaTtw aplotepd otnv 0006VN)

TNV eENOMEVN EvOTNTA YivETOL N TtepLypad TNG EYKATACTAONG
oo 1o site tng Microsoft o€ nepintwon nou n npooPfacn dev
glval duvatn pe Toug mapanavw TPOmoug



B. MNpooBaon oto Teams pe eykataotaon tng epopHoyns

Mo Toug XpROTEC oL omoiol &€ uropoUv va EYKATOLOTOOUV TN couita
tou Office 365, to Microsoft Teams pnopei emunpdoocOeta va
eykataotadel kKo oav EExwPLoto AOYLOMLKO HESA QO TNV LOTOCEALS O
™G Microsoft ano tov ak6AouBo cUvdeoo:
(https:/teams.microsoft.com/downloads) to onoio sivan taBopo
yla omtoloSNToTE AELTOUPYLKO GUCTNHAL.

1. ApoU KaTEBAOOUE, EYKATAOTHCOULE KOl TPEEOUME TNV
edappoyn KAVOUHE oUVEEON ME TO aKadnUaiko pag email

i Microsoft Teamns — >

Microsoft Teams

5.8

Enter your work, school,
or Microsoft account.

Not on Teams yet? Learn more

Sign up for free
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https://teams.microsoft.com/downloads

2. Aettoupyieg MS TEAMS

Search or type a command

ot General Posts ades

‘ Scheduled a meeting

u Omrikée Emkowwvieg
Monday, April §, 2020 @ 420 PM

I
Gt Meeting ended: 175

© Reply

Start a new conversation. Type @ to mention someone.

7 OB G g o

Ewkova 6 Aettoupyieg edpappoyng teams

TNV nopandavw ewkova dpaivovrol pe apibunon ot Aettovpyieg tng
edappoyng. ZTnv nopakatw Alota yivetal n avaAutikiy eneénynon
TWV AELTOUPYELWV.



10.

11.

Activity: oto onpeio auto Oa deite tnv teAevtaia dpaoctnplotnta
TLOV oXeTileTal pE E0AC, CUMTEPLAABavopévwv avadopwy,
OLTIOLVTAOEWV, OLASd WV OTLG oTtoieg £xete MpooteDel, Kal AAAa.
Chat: Exete Suvatotnta yLa AUECEG CUVOUIALEG EKTOG TWV
opadwv oag, He Aettovpyieg cuvopdiag, Bivteo kKot KAHOCEWV
dwvng

Teams: Endavilel OAeG TIC OPASEC OTLC OMOLEC AVIIKETE Kl
ovaAoya UE TNV npoofacn cag, LIMOPELTE va SNLOUPYNOETE pLa
véa opada ano edw.

Assignments : Engavilel OAeg TI¢ Epyaoieg ov €XeL avaoOEoEeL
€vag dStbaokwv

Calendar: Epdavilel to 61k6 cag npuePoAoyLo, Kabwg Kot Ta
NUEPOAdyLa amo Tig Stadopeg OUASEG OTLG OMOLEG AV KETE.
Calls : Eudavilel To LOTOPLKO TWV GUVOMIALWV OO,

Files: Endavilovratl OAa ta apyeiol TOU XPOLLOTIOLELTE IO
opadec (SharePoint) kot OneDrive. Mmopeite eniong va
npoocBéoete AAAeg O€oelg anoOnkevong.

ETILAOYEG: ZaG ETUTPETEL VA TTPOCOETETE MPOCWTILKEG TIPOBOAEG
OTLG AYAITNUEVEG oG EPOPHOYEG, TTPAYA TTOU CNALVEL OTL TO
TEPLEXOMEVO SV Ot PLATPAPLOTEL OE L0 CUYKEKPLUEVN OpAdaL.
Store: MNoapExet tn duvatotnta nepiynong StaB€ocipwy
edopHOYyWV Kal UTINPECLWYV yLa tPpooBnkn oto Microsoft Teams.
Feedback: Aivel ypRyopn npocBacn oto UserVoice twv Opadwv
™G Microsoft, 6mou unopouUpe va Yndiocoupe, va untoBAAoue,
va a§LOAOY)COULE, VO GXOALALOOULE KOl VOL CUMLETALOYXOVLE OE
avatpododatnon.

EmttAoyec Opadac: AvolyeL To HEVOU, OTIOU UTOPELTE va
SLaxelpLloteite TRV opada, va npooB<cete KavaAla, vo adprioete
TNV OpAda KoL val TTAPETE Evalv GUVSECHO TTPOG TNV OAda.



12. Channels: EcwteplkEG opadec, Oa deite Ta KavaAia mov
dnuoupynOnkav. To kavaAl “General” dnpiovpyeitan ano
NPOEMIAoyN KATA Tn dnpiovpyia pog véag opadag.

13. Conversations Tab: Mpaypatonoltote GUVORLALEG LLE TRV OpAda
OOlG OE £VOL OUYKEKPLUEVO KAVAAL

14. Files Tab: Onowadnnote apyxeia potpaloviol ota KAVAALA OO0
(ouvnupuéva og ocuvopdieg) Oa tonoBetnOoUV otov avtictol o
dakelo tng BLPAL0OAKNG eyypadwv tou SharePoint, o onoiog
OLVAMTTUOCETOL KATA TNV dnpiovpyia tnG opadag.

15. Command Box: XpnOLHOMOLROTE AUTH TN VEQ SuvaToTnTa yLa vol
KAvVeTE avaltnon ot OUASEC Kol T apXEla oagc.

I EmutAéov YAKO Ekpa®nong MS Teams

e Video pe 06nyieg yia tn dnpovpyia padnpoatog oto MS Teams
(EAAnvika — 9:40’)

https://www.youtube.com/watch?v=0mxg2-T8q6c&t=1s

e Microsoft Teams Tutorial For Beginners | Office 365 (ayyAwa —
6:08’)

https://www.youtube.com/watch?v=vo06YhA7kSs

e Microsoft Teams Tutorial (ayyAika — 46:36°)

https://www.youtube.com/watch?v=2zB2jiCxxuQ

o Zgpwapla yia MS Teams (ayyAwka)

https://microsoftteams.eventbuilder.com/TeamsEducation



https://www.youtube.com/watch?v=0mxg2-T8q6c&t=1s
https://www.youtube.com/watch?v=vo06YhA7kSs
https://www.youtube.com/watch?v=2zB2jiCxxuQ
https://microsoftteams.eventbuilder.com/TeamsEducation

